
QQXDO *RYHUQDQFH DQG FFRXQWDELOLW 5HWXUQ )RUP

7R EH FRPSOHWHG E /RFDO RXQFLOV ,QWHUQDO UDLQDJH RDUGV DQG RWKHU 6PDOOHU XWKRULWLHV
KHUH WKH KLJKHU RI JURVV LQFRPH RU JURVV H SHQGLWXUH H FHHGHG EXW GLG QRW H FHHG

PLOOLRQ RU
KHUH WKH KLJKHU RI JURVV LQFRPH RU JURVV H SHQGLWXUH DV

RU OHVV EXW WKDW
DUH XQDEOH WR FHUWLI WKHPVHOYHV DV H HPSW IHH SD DEOH RU
KDYH UHTXHVWHG D OLPLWHG DVVXUDQFH UHYLH IHH SD DEOH

*XLGDQFH QRWHV RQ FRPSOHWLQJ )RUP RI WKH QQXDO *RYHUQDQFH DQG
FFRXQWDELOLW 5HWXUQ
(YHU PDOOHU D WKRULW L ( JOD G WKDW HLWKHU UHFHLYHG JUR L FRPH RU L F UUHG JUR H SH GLW UH
H FHHGL J PXVW FRPSOHWH )RUP RI WKH DO *RYHU D FH D G FFR WDELOLW 5HW U DW
the end of each �nancial year in accordance with 3 R 3 WL
7KH QQXDO *RYHUQDQFH DQG FFRXQWDELOLW 5HWXUQ LV PDGH XS RI WKUHH SDUWV SDJHV WR

KH QQXDO ,QWHUQDO XGLW 5HSRUW PXVW EH FRPSOHWHG E WKH D WKRULW L WHU DO D GLWRU
6HFWLRQV DQG PXVW EH FRPSOHWHG D G DSSURYHG E WKH D WKRULW
6HFWLRQ is completed by the external auditor and will be returned to the authority.
KH D WKRULW PXVW DSSURYH 6HFWLR DO *RYHU D FH 6WDWHPH W EHIRUH DSSURYL J 6HFWLR
FFR WL J 6WDWHPH W D G ERWK PXVW be approved and published on the authority website/webpage

EHIRUH -XO

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, PXVW UHW U WR WKH H WHU DO D GLWRU E HPDLO RU SR W RW ERWK
QR ODWHU WKDQ -XQH Reminder letters will incur a charge of £40 +VAT:
• the Annual Governance and Accountability Return Sections 1 and 2, together with
D ED N UHFR FLOLDWLR D DW 0DUFK

• an explanation of any signi�cant year on year variances in the accounting statements
• noti�cation of the commencement date of the period for the exercise of public rights
• Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
D N IRU D DGGLWLR DO GRF PH W HHGHG

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
DO *RYHU D FH D G FFR WDELOLW 6HFWLRQ 6HFWLRQ DQG 6HFWLRQ ( WHUQDO XGLWRU 5HSRUW

and Certi�cate will be returned to the authority by email or post.

3XEOLFDWLRQ 5HTXLUHPHQWV
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
HIRUH O D WKRULWLH PXVW publish:
1RWLFH RI WKH SHULRG IRU WKH H HUFL H RI S EOLF ULJKW D G D GHFODUDWLR WKDW WKH DFFR WL J WDWHPH W
DUH D HW D GLWHG
6HFWLRQ QQXDO *RYHUQDQFH 6WDWHPHQW DSSURYHG D G LJ HG SDJH
6HFWLRQ FFRXQWLQJ 6WDWHPHQWV DSSURYHG D G LJ HG SDJH

1RW ODWHU WKD 6HSWHPEHU D WKRULWLH PXVW publish:
1RWLFH RI FR FO LR RI D GLW
Section 3 - External Auditor Report and Certi�cate
6HFWLRQV DQG RI * 5 including any amendments as a result of the limited assurance review.

,W L UHFRPPH GHG D EH W SUDFWLFH WR DYRLG D SRWH WLDO FR I LR E ORFDO HOHFWRU D G L WHUH WHG
SDUWLH WKDW R DO R S EOL K WKH DO , WHU DO GLW 5HSRUW SDJH

3DJH RIAnnual Governance and Accountability Return 2022/23 Form 3
RFDO &R FLO , WHU DO UDL DJH RDUG D G RWKHU 6PDOOHU WKRULWLH

KH DO *RYHU D FH D G FFR WDELOLW 5HW U FR WLW WH WKH D DO UHW U UHIHUUHG WR L WKH FFR W D G GLW 5HJ ODWLR
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in theAccounts and Audit Regulations 2015.

IR RP W L W RI ERGL W W P E P W R LWL I WR G WR W /R GLW G R W EL LW W



3DJH RI

*XLGDQFH QRWHV RQ FRPSOHWLQJ )RUP RI WKH QQXDO *RYHUQDQFH DQG
FFRXQWDELOLW 5HWXUQ * 5

KH D WKRULW PXVW comply with 3 R 3 WL L FRPSOHWL J 6HFWLR D G RI WKL * 5 3 R
3 WL DUH IR G L WKH 3 WLWLR * LG * which is updated from time to time and contains everything
needed to prepare successfully for the �nancial year-end and the subsequent work by the external auditor.
0DNH UH WKDW WKH * 5 L FRPSOHWH R KLJKOLJKWHG ER H OHIW HPSW D G L SURSHUO LJ HG D G GDWHG
DPH GPH W P W EH DSSURYHG E WKH D WKRULW D G SURSHUO L LWLDOOHG

KH D WKRULW VKRXOG UHFHLYH D G RWH WKH DO , WHU DO GLW 5HSRUW EHIRUH DSSURYL J WKH DO
*RYHU D FH 6WDWHPH W D G WKH DFFR W

Use the checklist provided below to review the AGAR for completeness before returning it to the external
D GLWRU E HPDLO RU SR W RW ERWK R ODWHU WKD H

KH DO *RYHU D FH 6WDWHPH W 6HFWLR P W EH DSSURYHG R WKH DPH GD RU EHIRUH WKH FFR WL J
6WDWHPH W 6HFWLR D G HYLGH FHG E WKH DJH GD RU PL WH UHIHUH FH

The Responsible Financial Of�cer (RFO) must certify the accounts (Section 2) before they are presented to
WKH D WKRULW IRU DSSURYDO KH D WKRULW P W L WKL RUGHU FR LGHU DSSURYH D G LJ WKH DFFR W

KH 5)2 L UHT LUHG WR FRPPH FH WKH S EOLF ULJKW SHULRG D RR D SUDFWLFDO DIWHU WKH GDWH RI WKH * 5 DSSURYDO

You must inform your external auditor about any change of Clerk, Responsible Financial Of�cer or
KDLUPDQ DQG SURYLGH UHOHYDQW DXWKRULW R QHG JHQHULF HPDLO DGGUHVVHV DQG WHOHSKRQH QXPEHUV

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
UHFR FLOLDWLR KH H WHU DO D GLWRU P W EH DEOH WR DJUHH WKH ED N UHFR FLOLDWLR WR R R WKH DFFR WL J
WDWHPH W 6HFWLRQ SDJH H SOD DWLR PXVW be provided of any difference between Box 7 and
R 0RUH KHOS R ED N UHFR FLOLDWLR L DYDLODEOH L WKH 3 WLWLR * LG

Explain fully signi�cant variances in the accounting statements on SDJH R RW M W H G D FRS RI WKH GHWDLOHG
accounting records instead of this explanation. The external auditor wants to know that you understand the
UHD R IRU DOO YDULD FH , FO GH FRPSOHWH PHULFDO D G DUUDWLYH D DO L WR SSRUW WKH I OO YDULD FH

,I WKH ED N UHFR FLOLDWLR L L FRPSOHWH RU YDULD FH RW IXOO H SODL HG WKH DGGLWLR DO FR W PD EH L F UUHG

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).
The Responsible Financial Of�cer (RFO), on behalf of the authority, PXVW HW WKH FRPPH FHPH W GDWH IRU WKH
exercise of public rights of 30 consecutive working days which PXVW include the �rst ten working days of July.
KH D WKRULW PXVW publish on the authority website/webpage the information required by Regulation 15 (2),
FFR W D G GLW 5HJ ODWLR L FO GL J WKH SHULRG IRU WKH H HUFL H RI S EOLF ULJKW D G WKH DPH D G

DGGUH RI WKH H WHU DO D GLWRU EHIRUH -XO

Annual Governance and Accountability Return 2022/23 Form 3
RFDO &R FLO , WHU DO UDL DJH RDUG D G RWKHU 6PDOOHU WKRULWLH

G E P G G S
can be downloaded from QDOF JRY XN RU IURP DGD RUJ XN

RPSOHWLRQ FKHFNOLVW ‘No’ answers mean you may not have met requirements

OO HFWLR

6HFWLR

6HFWLR

6HFWLR D G

, WHU DO GLW 5HSRUW

DYH DOO KLJKOLJKWHG ER H KDYH EHH FRPSOHWHG

For any statement to which the response is ‘no’, has an explanation been published?

Has an explanation of signi�cant variations been published where required?

D WKH ED N UHFR FLOLDWLR D DW 0DUFK EHH UHFR FLOHG WR R

Has an explanation of any difference between Box 7 and Box 8 been provided?

DYHDOOKLJKOLJKWHGER H EHH FRPSOHWHGE WKHL WHU DOD GLWRUD GH SOD DWLR SURYLGHG

D DOO DGGLWLR DO L IRUPDWLR UHT H WHG L FO GL J WKH GDWHV VHW IRU WKH SHULRG
IRU WKH H HUFLVH RI SXEOLF ULJKWV EHH SURYLGHG IRU WKH H WHU DO D GLWRU

U W I G KDYH DOO GL FOR UH EHH PDGH LI WKH D WKRULW D D ERG FRUSRUDWH L D
ROH PD DJL J WU WHH 1 GR RW H G WU W DFFR WL J WDWHPH W OH UHT H WHG

Has the authority’s approval of the accounting statements been con�rmed by
WKH LJ DW UH RI WKH &KDLUPD RI WKH DSSURYDO PHHWL J

H 1R

Has the Responsible Financial Of�cer signed the accounting statements before
SUH H WDWLR WR WKH D WKRULW IRU DSSURYDO

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes
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Section 3 – External Auditor’s Report and Certificate 2022/23
In respect of WETHERBY TOWN COUNCIL – WY0086

ow

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.
Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website – https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:
• summarises the accounting records for the year ended 31 March 2023; and
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2022/23

3 External auditor certificate 2022/23
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2023.

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it failed to make proper
provision during the year 2023/24 for the exercise of public rights, since the approval date was after the start of the period for the exercise of
public rights. As a result, the smaller authority must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2023/24 and ensure
that it makes proper provision for the exercise of public rights during 2024/25.

PKF LITTLEJOHN LLP
External Auditor Name

External Auditor Signature 09/09/2023Date
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